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Ascot Heath Primary School 
	Job title
	Learning Support Assistant

	Responsible to
	Headteacher
Class teacher

Inclusion Lead
School Business Manager

	Job purpose
	To work under the direct instruction of teaching staff or Headteacher to: -
· run 1:1 sessions with a child requiring additional support all areas of the curriculum.
· support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom. 


Main responsibilities: -
1.
To attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters.
2.
To supervise and support pupils ensuring their safety and access to learning.
3.
To establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.

4.
To promote the inclusion and acceptance of all pupils.
5.
To encourage pupils to interact with others and engage in activities led by the teacher.
6.
To encourage pupils to act independently as appropriate.
7.
To prepare classroom as directed for lessons and clear afterwards and assist with the display of pupil’s work.

8.
To be aware of pupil problems/progress/achievements and report to the teacher as agreed.

9.
To undertake pupil record keeping as requested.
10.
To support the teacher in managing pupil behaviour, reporting difficulties as appropriate.
11.
To gather/report information from/to parents/carers as directed.
12.
To provide clerical/administrative support - photocopying, typing, filing, collecting money etc.

13.
To support pupils to understand instructions.
14.
To support pupils in respect of local and national learning strategies as directed by the teacher.
15.
To support pupils in using basic ICT as directed.
16.
To prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.

17.
To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

18.
To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

19.
To appreciate and support the role of other professionals.
20.
To attend relevant meetings as required.
21.
To participate in training and other learning activities and performance development as required.

22.
To assist with the supervision of pupils out of lesson times, including before and after school and at playtimes.

23.       To accompany teaching staff and pupils on visits, trips and out of school activities as required.

24.     To undertake professional development, including training, observing colleagues and being observed to support your ability to fulfil your role.

25.     To lead intervention sessions under the supervision of the class teacher.
26.     To liaise with the class teacher, Inclusion Lead or Headteacher regarding individual pupil progress and assessments.

Any Special Conditions of Service:                

                                  
There is a requirement to submit to an enhanced DBS background check (formerly CRB).  There may be a need to occasionally work outside of school hours and off school premises, as required by the school. 

There is a requirement to read Part 1 and Annex A of “Keeping Children Safe in Education” on an annual basis and to be aware of safeguarding updates via the Safeguarding board in the staffroom.

There is a requirement to read the Health and Safety Policy and be aware of updates via the safeguarding board in the staffroom.

There is a requirement to read the staff handbook which is distributed annually at the end of the Summer Term.
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