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Job Description
Location – King’s Academy Meadow Vale
Job Title – Lunchtime Controller
Reporting to: School Business Manager
This role has no line management or budget responsibility
[bookmark: _heading=h.30j0zll]Main Job Purpose
· To support the day to day running of the school during the lunch period, including the provision of a caring, safe and secure environment. To create a safe and stimulating outdoor environment providing social, active and creative play experiences for all.
Responsibilities/duties/activities
· To assist children and encourage independence when eating
· To ensure that good hygiene levels are adhered to at all times
· To develop and maintain good relationships and communication to support meeting the needs of each child 
· Supporting the organisation of the availability and use of general and specialist play equipment and other resources, ensuring that they are clean, safe and secure. Adhering to risk assessments as appropriate.
· Ensuring that Health and Safety policies are implemented 
· Work requires bending, kneeling and crouching for periods of time and may also involve lifting or holding children during planned activities and changing nappies/toileting duties 
· Activities will occur both inside and outside
· The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.
Safeguarding
· Ensure personal understanding of the duties and responsibilities in relation to child protection and the safeguarding of children and young people. This includes understanding of the academy Child Protection Policy, Safeguarding policy and Code of Conduct
· Ensure all issues relating to pupils are reported immediately to the delegated member of staff
· Attend mandatory training and refreshers to ensure a personal and up to date understanding of safeguarding requirements 
Such other duties as may from time to time be necessary, compatible with the nature of the post

Health, Safety & Security
· Ensure a personal awareness of and compliance with, policies and procedures related to health, safety, and security, confidentiality, and data protection
· Ensure concerns are reported immediately to the delegated member of staff
· Attend mandatory training and refreshers to ensure personal and up to date understanding of relevant policies and practices

Equity, Diversity & Inclusivity
· Contribute to the development of a workplace culture that promotes equity, diversity and inclusivity

Person Specification
Experience, Skills & Knowledge
· Essential
Numeracy and literacy skills
[bookmark: _GoBack]Level 3 Paediatric First Aid or willingness to complete the training
Experience of working with or caring for children of relevant age.
Ability to cope with personal hygiene needs and respond sensitively to pupils needs.
Ability to use basic technology and IT 
Ability to work constructively as part of a team.
Ability to relate well to adults and children, respond sensitively and flexibly to competing demands from pupils.
Committed to equality of opportunity
Participate in training and development activities

Suitability to work with children.
· Desirable:
Experience of working in a school/learning environment


















Date reviewed: October 2025
[bookmark: _heading=h.3znysh7]LEGAL\44302820v1
[bookmark: _heading=h.1fob9te]LEGAL\44302820v1
Page 1 of 1

image1.png
King’s Group
= Academies




