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Dear Candidate, 

Thank you so much for your interest in joining us at King’s Academy Easthampstead Park. We are 

genuinely delighted that you are considering bringing your talents to our school. Choosing a new 

place to work is a big decision, and we hope the information provided gives you a real feel for the 

ambition, warmth, and strong sense of purpose that makes our community such a special place to 

be. 

At our heart is a shared commitment to providing an exceptional education, ensuring every student 

can thrive both academically and personally. We truly believe that schools change lives, and we 

know that happens entirely because of our people. Whether you are inspiring minds in the 

classroom, offering dedicated student support, or keeping our school running smoothly behind the 

scenes, every colleague plays a vital part in our success. Here, your contribution will be valued and 

make a tangible difference. 

Our community is anchored by our core values of Honesty, Faith, and Courage. These values actively 

shape our supportive culture, encouraging us to build honest professional relationships, have faith 

in one another's expertise, and show the courage to embrace challenges and pursue excellence 

together. 

We are incredibly proud of the positive, respectful bonds between our staff and students. We want 

you to enjoy coming to work, which is why we are deeply committed to your ongoing professional 

development, career progression, and wellbeing. We firmly believe that when we invest in our staff, 

our students reap the rewards. 

As you prepare your application, we encourage you to reflect on how your skills and personal values 

align with our ethos. We are looking for passionate individuals who are excited to join a vibrant 

team. We look forward to getting to know you better and wish you the very best of luck with your 

application. 

With very best wishes, 

 

 

 

David Littlemore     Matt Hall 

Executive Headteacher    Head of School 
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About our school 
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Every student is treated as an individual 

and is encouraged to develop as a 

confident independent learner 
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From the Sixth Form to the lower school 

King’s Academy Easthampstead Park 

encourages respect, resilience and rapport 
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Our curriculum is broad and balanced, 

so students can keep their options for 

future study as open as possible 
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Our facilities provide students with a 

high-quality learning environment in 

which to develop their skills 
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Our School 

King’s Academy Easthampstead Park is a thriving and ambitious school, proud to be part of the 

wider King’s Group Academies (KGA) family of schools. As a member of KGA, we benefit from a 

strong network of educational expertise, shared values and a collective commitment to providing 

outstanding opportunities for all young people. Across our academies, we are united by a belief in 

the transformative power of education and a determination to ensure every student is equipped 

with the knowledge, skills and character needed to flourish in an ever-changing world. 

At King’s Academy Easthampstead Park, we strive to create an environment where every student is 

known, valued and encouraged to achieve their very best. We believe that academic success and 

personal development go hand in hand, and our aim is to develop confident, compassionate and 

resilient young people who are prepared not only for further education and employment, but also 

for active and meaningful participation in society. 

Central to everything we do are our core values of Honesty, Faith and Courage. These values are 

more than words; they are the foundation of our culture and the principles that guide our decisions, 

relationships and aspirations. They shape the expectations we have of ourselves and one another, 

creating a community built on mutual respect, high standards and a shared sense of purpose. 

We encourage our students to: 

Show Honesty – by acting with integrity, taking responsibility for their actions, and treating others 

with fairness, respect and kindness. We want our students to develop strong moral character and 

understand the importance of making positive choices, even when faced with challenges. 

Live with Faith – by believing in their own potential and the potential of those around them. Faith at 

King’s Academy Easthampstead Park is about hope, perseverance and a commitment to supporting 

one another. We foster a culture where students feel valued, encouraged and empowered to pursue 

their ambitions. 

Demonstrate Courage – by embracing challenges, stepping outside their comfort zones and 

showing resilience in the face of setbacks. We encourage our students to be ambitious, to stand up 

for what is right, and to approach life with confidence, determination and a willingness to learn from 

their experiences. 

By joining King’s Academy Easthampstead Park, you will become part of a community that is 

ambitious for its students, supportive of its staff and driven by a shared commitment to excellence. 

Together, we work to ensure that every young person is inspired, supported and empowered to 
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become the very best version of themselves, ready to make a positive difference both now and in 

the future. 

Curriculum 

“Leaders have developed a well-sequenced and ambitious curriculum. They have established clear 

expectations that support a consistent learning experience for pupils.” – Ofsted 2026 

We offer a broad and balanced curriculum at KS3, enabling our students to study a range of subjects 

in Years 7, 8 and 9 before making a guided choice about the right pathway to follow in Key Stage 

Four.  

In addition to studying a core curriculum of English, Maths and Science, at Key Stage Four, students 

pick options from an offer of both academic and vocational qualifications, preparing them for 

further study or training post-16. Our curriculum has been carefully designed to ensure that they 

have a rich experience throughout their time at King’s Academy Easthampstead Park. 

Many students choose to continue their studies at our school into KS5. Each year, they are joined 

by a growing number of external applicants. We offer a broad Level 3 curriculum, consisting of a 

range of A-Level and vocational qualifications, in addition to a one-year Level 2 programme. Each 

year, many of our students leave our Sixth Form bound for top universities, prestigious 

apprenticeships and the world of work. We support all of our students to secure a future destination 

which closely matches their own personal aspirations.  

We are well resourced and have excellent facilities. All subjects teach in dedicated and specialist 

accommodation, with the vast majority of teachers teaching in their own rooms. A strong 

foundation in literacy and numeracy underpins the curriculum, with dedicated support available for 

students with additional needs. More Able students are provided with stretch and challenge through 

a range of initiatives enabling them to make excellent progress.  

Professional Development 

“Leaders provide well-considered opportunities for staff to develop their expertise and to 

collaborate with other professionals. This helps staff to understand their responsibilities and to feel 

valued. Teachers at the earliest stages of their career receive appropriate training and support.” – 

Ofsted 2026 

We offer a wide-ranging and highly regarded programme of professional development for all our 

teachers and support staff. For those joining us as ECTs, we offer a comprehensive programme of 

support and development, including professional studies sessions and a dedicated in-school 

mentor. Time for training is found using INSET days and Tuesday meeting times. Through our 

performance management and appraisal system, we identify and match individual needs and 

requests to the many training and development opportunities that we offer. These include both 

internal and external CPD programmes, which run continuously throughout the year. Our in-house 

sessions and workshops take place during dedicated training time and are planned and delivered 

by a highly effective teaching and learning team in the school. We encourage teachers at all stages 

of their careers to participate in external programmes, and many of our teachers have completed 

the NPQM/SL qualifications. We are proud of the number of our support staff who have also 
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completed further training to develop their roles, including teacher training and other professional 

qualifications. 

Facilities 

King’s Academy Easthampstead Park benefits from a spacious and attractive campus, set within 

extensive grounds that provide an excellent environment for learning and personal development. 

Our facilities include well-equipped specialist teaching areas, modern science laboratories, 

dedicated creative arts spaces, and a range of sports facilities that support both curricular and 

extracurricular activities. Significant investment has been made in creating learning environments 

that are welcoming, well-resourced and conducive to high-quality teaching and learning. The 

campus also offers ample outdoor space, contributing to the positive atmosphere that makes King’s 

Academy Easthampstead Park a vibrant and inspiring place to work and learn. 

 

Sixth Form 

“Teachers in the sixth form have secure subject knowledge. They understand students' needs well 

and make effective teaching choices that allow students to deepen their learning over time.” – 

Ofsted 2026 

KAEP6 is a vibrant and ambitious Sixth Form community that provides students with the 

opportunities, support and challenge needed to thrive during this important stage of their 

education. Our aim is to prepare young people not only for academic success, but also for life 

beyond school, equipping them with the knowledge, skills and confidence required for higher 

education, apprenticeships and future careers. 

We are committed to ensuring that every student enjoys a rewarding and fulfilling Sixth Form 

experience. Through high-quality teaching, personalised guidance and a wide range of enrichment 

opportunities, students are encouraged to develop independence, leadership skills and a strong 

sense of personal responsibility. We strive to create an environment where students feel supported, 

valued and inspired to achieve their ambitions. 

Our Sixth Form is built around the vision of “Stay Close to Go Far”, reflecting our belief that strong 

relationships, effective support and a sense of belonging enable young people to flourish. Students 

benefit from a close-knit community where they are known as individuals and encouraged to 

contribute positively to school life, while also developing the confidence to embrace new 

opportunities and challenges. 

Alongside academic achievement, KAEP6 places significant emphasis on personal development, 

enrichment and preparation for the future. Students are encouraged to take an active role within 
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the wider school community, developing the qualities and experiences that will enable them to 

become well-rounded, reflective and successful young adults. 

For staff, KAEP6 offers the opportunity to work with motivated and ambitious students in a 

supportive and collaborative environment, helping to shape the next generation of learners, leaders 

and professionals. 

Support for Students 

“Pupils' personal development and wellbeing are effectively supported.” – Ofsted 2026 

At King’s Academy Easthampstead Park, pastoral care is at the heart of everything we do. We are 

committed to ensuring that every student is known, valued and supported so they can thrive both 

personally and academically. Our strong pastoral system provides clear structures of care, led by 

dedicated and experienced staff who work closely with students, families and colleagues to remove 

barriers to learning and promote wellbeing. We place a strong emphasis on early intervention, 

positive relationships and consistent support, ensuring that students feel safe, listened to and cared 

for throughout their time with us. This nurturing approach enables students to build confidence, 

develop resilience and make the most of the opportunities available to them. 

Behaviour and Attitudes 

“Pupils know the importance of rules and values. They embrace one another's differences and 

understand why equality matters.” – Ofsted 2026 

When you join us, you will find a student body that takes genuine pride in their learning and our 

wider community. We take a proudly traditional approach to our high expectations, encouraging 

our young people to take real pride in their personal presentation, their uniform, and the quality of 

the work they produce. Our students embrace our shared values, showing a deep respect for one 

another and a strong commitment to equality and inclusion. As a staff team, we nurture this 

supportive environment by recognising effort, using meaningful praise and rewards to celebrate 

their successes. This positivity is underpinned by a clear, consistently applied behaviour policy that 

empowers you to teach, and our students to learn, without disruption. Most importantly, we are a 

team that cares deeply. When barriers to learning or wellbeing arise, we work collaboratively to 

remove them, ensuring that every single student—including those with SEND or from 

disadvantaged backgrounds—receives the dedicated support they need to make strong progress 

from their starting points.  

Staff Well-being 

“Leaders are highly considerate of staff wellbeing. They ensure that workload is considered in all 

their decision-making.” – Ofsted 2026 

At King’s Academy Easthampstead Park, we recognise that staff wellbeing is essential to a positive 

and successful school community. We are committed to creating a supportive and respectful 

working environment where colleagues feel valued, trusted and able to thrive. Staff benefit from a 

strong culture of collaboration, clear leadership and a shared commitment to manageable 

workloads and professional balance. We place importance on listening to staff voice and actively 
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seek ways to support wellbeing through practical measures, professional development 

opportunities and a caring, inclusive ethos. In addition, all staff are entitled to one wellbeing day per 

year, which can be taken during term time, helping to further support rest and work-life balance. 

Our aim is to ensure that every member of staff feels part of a team where they are supported both 

professionally and personally. 



 

 

 

 

 

 

 

King’s Academy Easthampstead Park 2026 Friday, 23 October 2026 Page 13 

   

 

The Site Department 



Job description 



 

 

 

 

 

 

 

King’s Academy Easthampstead Park 2026 Friday, 23 October 2026 Page 15 

Assistant Site Manager Job Description 

This job description forms part of the contract of employment of the successful applicant.  

 

 

Location:  King’s Academy Easthampstead Park (KAEP) 

 

Department:  Site 

Pay Grade:  KGA-6, (point 9) FTE £29,170 per annum plus £753 London Fringe (starting on £15.12 

per hour) 

Hours:  37 hours per week – 52 weeks per year 

Annual Leave: 26 days annual leave (rising to 30 days after 5 years’ service), plus bank holidays 

 

Overtime can be claimed for any additional hours with prior authority of the Executive Headteacher / 

Head of School as required. Overtime will be paid at the standard pay rates unless otherwise  

 

Call Outs – the Assistant Site Manager will be required to be on call as part of their job role on a rota 

basis with the Site Manager. 

 

Although most work will be during these hours some flexibility would be required for after school or evening 

meetings which you would manage within your working week in agreement with your Line Manager. 

 

Designation of Post and Position within the Departmental Structure 

Executive Headteacher / Head of School 

↓ 

Site Manager 

↓ 

Assistant Site Manager 

 

The job description identifies the responsibilities attached to your post.  It is subject to the limits on working time 

set out in the Teachers’ Pay and Conditions Document. 

 

To support the Site    Manager in all aspects of premises management at King's Academy Prospect, ensuring that the grounds and 
facilities are maintained to the highest standards for use by students, staff and visitors 

To be a responsible keyholder and ensure security of the premises and grounds, its contents and safe custody of 
keys 

To deputise for the Site Manager at Site Meetings and routine maintenance meetings 

Main Duties and Responsibilities 

● Deputise in the absence of the Site Manager, including management of the Site Team and workload; 
● Unlock the school site and building in the morning and/or lock in the evening, ensuring the school 

and site are secure and that the intruder alarms are operated; 
● Act as a keyholder for the Academy carrying out security procedures for all Academy buildings and 

grounds to ensure the security of the site, including perimeter checks, that all windows doors are 
secure and locked before alarms are appropriately activated, and be on call on a rota system with 
the Site Manager. 

● Provide access to the site in the event of emergency situations; 
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● Carry out daily checks of the buildings for routine maintenance matters, take appropriate action and 
report when necessary; 

● Undertake day-to-day maintenance duties and report to the Site Manager any faults requiring 
specialist attention. Ensure replacement light bulbs, tubes diffusers etc are done in a timely manner; 

● Carry out any required duties in connection with approved lettings of premises and after school 
activities; 

● Ensure gullies, gutters, fall pipes and drainage systems, are free from blockages and carry out 
cleaning, when necessary, within the capabilities of the post holder and being mindful of health and 
safety regulations; 

● Ensure all footpaths, playgrounds and paved areas are kept in a clean and tidy condition and free 
from hazards; 

● Carry out routine health and safety checks relating to the premises e.g., water, fire, alarms and 
lighting and ensure all statutory servicing is carried out; 

● Comply with all procedures required by the Health and Safety Policies, regulations and legislation; 
● Ensure all equipment being used by staff is in a safe working condition, including the replenishment 

of First Aid boxes and related equipment; 
● Take delivery of and carry out porterage duties within the Academy. If appropriate, store goods 

delivered to the site; 
● Operate the heating so that the required temperatures are maintained in the academy premises and 

that an adequate supply of hot water is available; 
● Deal with enquires from members of staff, contractors and members of the public in relation to site 

issues; 
● Perform any such other duties as reasonably corresponding to the general character of the post as 

directed by the Site Manager. 
 

Other 
• To attend team and staff meetings as required. 
• To maintain confidentiality and observe data protection and associated guidelines where appropriate 
• To keep up-to-date on statutory guidance updates and new statutory guidance implementation as 

and when released. 
• To carry out the duties and responsibilities of the post in compliance with the school’s equal 

opportunities policies. 
• To know, actively support and comply with all the school’s policies and procedures e.g., Health & 

Safety, Attendance, Equal Opportunities, Child Protection and Behaviour, Data Protection. 
• To carry out other responsibilities, commensurate with the grade of the post, as determined by the 

Headteacher where and when appropriate. 
 

Whilst every effort has been made to explain the main duties and responsibilities of the post, individual 
tasks undertaken may not be identified.  Employees will be expected to comply with any reasonable 
request from a manager to undertake work of a similar level that is not specified in this job description.  

 
This job description is current at the date shown, but, in consultation with you, may be changed by the 
Executive Headteacher / Head of School, to reflect or anticipate changes in the job commensurate with 
the grade and job title.  

 
This job description will be reviewed regularly and may be subject to amendment or modification at any 
time after consultation with the post-holder. It is not a comprehensive statement of procedures and tasks 
but sets out the main expectations of the school in relation to the post-holder’s professional 
responsibilities and duties.  
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Supporting the Academy 

In November 2022, we joined King’s Group Academies (KGA).  This has created excellent opportunities for 

teachers to share ideas and approaches across schools, for the benefit of our students. 

 

At an appropriate level, according to the job role, grade and training received, all employees in the academy are 

expected to:  

 

● Support and embrace the aims, values, mission and ethos of both King’s Academy Easthampstead Park 
(KAEP) and King’s Group Academies (KGA) and participate in a team approach to all aspects of school life. 

 

KAEP 

It takes a whole community to raise a child 
 

KGA 
HONESTY:  A workplace where everyone feels safe and able to express their thoughts and ideas. 

FAITH:  We will encourage others to have faith in their own capabilities. 

COURAGE:  We embrace diversity and champion inclusivity. 
 

 

● Attend and contribute to staff meetings and INSET days as required, and identify areas of personal practice 
and experience to develop. 
 

 

Safeguarding 

● Ensure personal understanding of the duties and responsibilities in relation to child protection and the 
safeguarding of children and young people.  This includes understanding of the Academy’s Child 
Protection Policy, Safeguarding Policy and Code of Conduct. 

 

● Ensure all issues relating to pupils are reported immediately to the delegated member of staff. 

 

● Attend mandatory training and refreshers to ensure a personal and up to date understanding of 
safeguarding requirements.  

 

Health, Safety & Security 

● Ensure a personal awareness of and compliance with, policies and procedures related to health and 
safety, security, confidentiality and data protection. 

 

● Ensure concerns are reported immediately to the delegated member of staff. 

 

● Attend mandatory training and refreshers to ensure personal and up to date understanding of relevant 
policies and practices. 

 

Equity, Diversity & Inclusivity 

● Contribute to the development of a workplace culture that promotes equity, diversity and inclusivity. 

 
Our recruitment has safeguarding at the heart of the process.  We are committed to the safeguarding and 
promoting the welfare of children and young people and we expect all colleagues to share this commitment.  
Appropriate checks will be undertaken including an enhanced Disclosure and Barring Service (DBS) check.   
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We reserve the right to carry out an online search as part of our due diligence obligations on shortlisted 
candidates and candidates will be provided the opportunity to address any issues of concerns that may come 
up during the search at interview. 

 

Successful appointment would be subject to: 

 

● A satisfactory enhanced Disclosure and Barring Service check as well as a Social Media check. 

● Qualifications and prohibition checks. 

● Two satisfactory written references including from current/most recent employer. 

● All positions are subject to a probationary period during which you will be fully supported. 

 



  

Person specification 
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Person specification 
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Assistant Site Manager Person specification 

Key Criteria Essential Desirable 

 

Qualifications & 

Training 

 

• English and Maths GCSE grade C and above. 

• A current driving licence. 

• Permitted to work in the UK. 

 

 

• Qualified to drive a 
mini bus. 

 

Competence 

Summary: 

 

Knowledge, abilities, 

skills, experience 

 

 

• Excellent communication (oral and written) and 
interpersonal skills. 

• An ability to prioritise workload, work under 
pressure and meet deadlines as well as taking 
initiative. 

• Have excellent time management skills and 
ability to prioritise in an environment with 
conflicting demands. 

• Commitment to the safeguarding of children and 
an understanding of policy and practice in this 
area. 

• Ensure confidentiality at all times. 

• Be positive, proactive and flexible with a ‘can do’ 
attitude. 

• Ability to quickly establish positive working 
relationships with students, staff, parents and a 
wide range of people from within and outside the 
school. 

• Competent in the use of IT. 
.  

 

• Previous 
experience of 
having worked in a 
school 
environment in the 
same or similar 
role. 

• Knowledge of 
health and safety 
legislation. 

 

Personal  

Professional 

Attributes 

 

 

• Excellent record of attendance. 

• Ability to work well in a team. 

• Physical and emotional resilience and reliability 
under pressure. 

• The ability to model the behaviour, values and 
attitudes we expect of young people and the ability 
to do so with integrity. 

• Willingness. 

• Ability to work confidentially and with discretion. 

• Be committed to contribute to the wider life of the 
school and want the best possible outcomes for 
students and the school. 

• A commitment to Equal Opportunities. 
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Appointment will be subject to enhanced DBS check, qualifications and experience checks and 

satisfactory references.  

We are not looking for the impossible! If you think you have at least some of these attributes, 

we would very much like to hear from you. 

 

Applications should be made directly via the School website or through TES; we are unable to 

consider applications without the correct form. 

Visits to the school ahead of application are warmly welcomed, please contact the Personnel 

Officer, via recruitment@kgaeasthampstead.uk to make an appointment. 

 

mailto:recruitment@kgaeasthampstead.uk
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